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POLICY

All paper and electronic correspondence addressed, or copied, to the Chair of the Board of Health will
be reviewed by the Chair of the Board of Health and the Medical Officer of Health to determine what
correspondence is to be included in Board of Health agenda packages.

Correspondence must be received no later than two weeks prior to the scheduled Board of Health
meeting to be eligible for consideration. Any correspondence received after this deadline may be
carried forward to the following meeting.

All correspondence requested or directed to be sent on behalf of the Board of Health is to be
documented (in the minutes of Board of Health meetings and sent by the Secretary of the Board of
Health).

Review/Revisions

On (YYYY-MM-DD): 2021-01-13
On (YYYY-MM-DD): 2018-11-14
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