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PROCEDURE 
 
Objective:  
 
To ensure that all provincial appointments to the Board of Health are dealt with in accordance with Board of 
Health by-laws, policies, and procedures.  
 
Procedure:  
 
1. Terms for all provincial appointments to the Board of Health are tracked by the Executive Assistant to the 

Board of Health. 
 

2. The Board Chair will be advised by the Executive Assistant of terms that are due to end one year prior to 
the expiry of the appointment. 
 

3. The Board Chair will contact the incumbent to discuss his/her intentions. 
 

4. If the member wishes to renew their appointment, and the Board Chair is in agreement, the member must 
complete a Reappointment Information Form and provide it to the Executive Assistant for submission to 
the Public Appointments Secretariat (PAS), as well as to the Public Appointments Unit of the Ministry of 
Health and Long-Term Care, Corporate Management Branch. 
 

5. If the member does not wish to renew their appointment, or if a vacancy is predicted, the Board of Health 
will conduct a needs assessment and determine priorities for representation. 
 

6. The Board of Health will advertise locally.  The Public Appointments Secretariat (PAS) also posts upcoming 
vacancies on their web site (http://www.pas.gov.on.ca/). 
 

7. The Board of Health Governance Committee will interview and rank potential applicants.   
 

8. The preferred candidate will be directed to apply through the PAS web site. 

http://www.pas.gov.on.ca/


 

 
9. A letter will be sent by the Board Chair to the local Member of Provincial Parliament, with a copy to the 

Public Appointments Unit of the Ministry of Health and Long-Term Care, Corporate Management Branch, 
identifying and noting support of the preferred applicant. 
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